
	Name:_________________________ _________ Loan Applied: ________________________Tenure:________

SALES SHEET FOR GOODS AND SERVICES  
       Indicate that these Sales are: Weekly Figures _________________________, Monthly Sales:  ________________________________ or Other (Specify): _______________________________________


	
DESCRIPTION OF GOODS or SERVICES BEING TRADED
	a.
SELLING PRICE/Unit 
	b. 
COST PRICE or PURCHASE PRICE/Unit
	c. 
QTY OF GOODS SOLD PER wk/month
	d.
TOTAL SALES PER wk/month (axc)
	e. 
TOTAL COST OR PURCHASES 
(bxc)
	f.
	g.

	
	
	
	
	
	
	QUANTITY OF GOODS IN STOCK
	STOCK VALUE AT COST PRICE
(bxf)

	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	


	TOTAL REVENUE (H)
	ADD VALUES IN COLUMN d.
	
	
	
	


	TOTAL PURCHASES (I)
	ADD VALUES IN COLUMN e. 
	
	
	


	GROSS PROFIT (J)
	SUBTRACT (H – I)
	
	

	

	SALES MARGIN 
	DIVIDE (J÷H)
	
	
	



          Comments: _____________________________________________________________________________________________________________________

SALES FORECAST: (TAKE MOST CONSERVATIVE FIGURES AND CHECK ON SEASONALITY?)
	CONSERVATIVE SALES FIGURES
	HIGHEST SALES FIGURES
	MEDIUM SALES FIGURES
	LOWEST SALES FIGURES
	AVERAGE [ADD MEDIUM + LOWEST] AND DIVIDE BY TWO

	Daily Sales 
	
	
	
	

	Weekly Sales 
	
	
	
	

	Monthly Sales
	
	
	
	


Comment On the Sales Figures Above. Any Seasonality effects: ____________________________________________________________________________
VENDOR INCOME STATEMENT FOR THE WEEK (Business and Household Weekly Expenses)
	1
	SALES PER WK (and use the conservative sales figures)

	
	

	3
	Cost of Sales (Sales per WK – Gross Profit per WK)

	
	

	2
	Gross Profit per WK (Sales Margin X Sales Per WK) 

	

	

	
	LESS BUSINESS & HOUSEHOLD EXPENSES PER WK 

	4
	Business Expenses for the WK e.g. 
Transport to and from Market, 
Lunch, 
Packaging, 
Rentals, 
Personal Allowance or 
Wages etc 
Loan payments 

	
	

	5
	Household Expenses for the WK e.g. 
Food, 
Gas/Electricity, 
Mukando, 
Fees etc)
	
	

	6
	TOTAL BUSINESS AND HOUSEHOLD EXPENSES: Add business and Household Expenses (4 +5)

	

	7
	NET BORROWER SURPLUS FOR THE WEEK (2 -6)
	

	8
	Adjusted NET BORROWER SURPLUS FOR serving WEEK Instalment (0.7*Net Borrower Surplus for the week)
	

	9
	Debt Service Coverage Ratio (Net Borrower’s Surplus ÷ Weekly Loan Instalment) Approve if greater than 1.3 or review the loan limit downwards or extend tenure
	



Loan _______________________________ Repayment Period ___________________________________Repayment frequency: Daily/Weekly
Loan Decision/Recommendation: ______________________________Prepared by: ___________________________Date: ______/________/________
